
 

CITY OF GRENADA 

Job Description  

Bus/Van Driver 

 

Position Summary 

The Bus/Van Driver is responsible for safely transporting eligible passengers to and from designated locations 

along assigned routes. This role requires sound judgment, excellent service, and consistent attention to vehicle 

safety and cleanliness. The driver ensures all riders are treated with courtesy and that transportation services 

operate smoothly and reliably. 

Key Responsibilities 

The examples listed are intended to illustrate the types of duties performed in this position. Similar or related 

tasks may be assigned as needed, and the absence of a specific duty does not exclude it if it is a logical 

responsibility of the role. 

 Safely transport eligible riders to and from designated destinations each day. 

 Conduct daily cleaning of windshields, lights, windows, tires, and mirrors. 

 Perform routine checks of oil, brake fluid, radiator, and battery as required. 

 Maintain a clean interior and exterior of the bus/van on a daily basis. 

 Deliver the vehicle to the shop for scheduled maintenance, repairs, and inspections. 

 Report all accidents immediately to the supervisor and appropriate authorities. 

 Maintain accurate transportation and program records. 

 Inspect the vehicle each morning and afternoon for mechanical or safety issues. 

 Ensure all riders are properly seated before the vehicle is in motion. 

 Secure the bus/van when not in use. 

 Other duties as assigned. 

Knowledge, Skills & Abilities 

 General knowledge of motor vehicle operation and basic maintenance. 

 Strong interpersonal skills with the ability to work effectively with the public. 

 Ability and willingness to assist elderly passengers with boarding and exiting the vehicle. 

 Physical health and stamina sufficient to support passenger assistance and vehicle operation. 

Experience 

 Minimum of two years of bus or van driving experience. 

Minimum Qualifications 

 Valid driver’s license appropriate for the assigned vehicle. 

 


